Applying for Educator Positions when on LWOP from DoDDS Frequently Asked Questions
1. What is leave Without Pay (LWOP)

Leave Without Pay is an approved absence without pay requested in advance for use by an employee.  In most cases, the approval of LWOP is at the agency’s discretion.

2. Why would I want to request LWOP when I am leaving my educator position to accompany my spouse to the next duty station?

Being placed on LWOP extends your Federal employment.  If you plan to apply for Federal positions at your new duty stations, it is beneficial to maintain your active status and possibly avoid a break in service.  While you are on LWOP, up to six months of service in a calendar year may be credited to your service computation date.  Also, being on LWOP allows you to simplify your application process if you are relocating to another overseas area and wish to continue working as a DoDDS teacher.  Finally, you can keep your health benefits coverage and life insurance in effect while you are on LWOP.
3. How much LWOP can I request and how do I do it?

Normally, employees may be granted up to one year of LWOP when accompanying their DoD sponsor to a new duty station.  LWOP for other reasons (compassionate) should be requested for the amount of time needed to resolve the issues supporting the need for the LWOP.  You must submit a written request along with your LWOP Request for Personnel Action (RPA), your resignation RPA effective at the end of the LWOP period, and a copy of your sponsor’s orders.  Your resignation RPA will be processed only if you are not hired to another Federal government position before the LWOP expires.  Your school secretary or district human resources specialist can advise you on these procedures.
4. When I arrive at my new overseas location, what do I need to submit so that I can be considered for locally available educator positions?

You need to apply on-line at www.dodea.edu for vacant educator positions through the Employment Application System (EAS) and provide the school(s) with copies of your latest SF 50 along with your approved LWOP packet.  You will need to indicate availability in EAS for all schools for which you are interested/available for employment.  You also need to submit the following documents to the servicing District Human Resources Specialist at the DoDDS-Pacific/DDESS-Guam Human Resources Division:
· A copy of the LWOP approval letter.

· A copy of your sponsor’s orders.

You can mail/fax/scan the documents to the appropriate HR specialist.
5. Who else should I submit a copy of my LWOP Packet to?
You should drop off a copy of your LWOP packet to the school(s) where you wish to be considered for vacant educator positions.
6. How can I verify that my LWOP packet was received and that I am being actively considered for employment?

You need to access the EAS to ensure your application is active and you have listed the schools at which you request consideration.  This database is available for review by you, the district human resources specialist, and the school principal.  If you do not have access to EAS, either the HR division or the school(s) can review the status of your application.
7. Do I have priority for selection to available positions?

No.  You will be referred along with other locally available candidates who have applied for consideration for the same types of positions and the same locations.  You will be an internal candidate, but this does not require the school principal to select you.  However, we have found that most principals prefer  to hire educators who already have DoDDS experience.

8. I was initially hired from the United States and have transportation and housing entitlements.  If I go on LWOP to accompany my spouse to the new duty stations, will I lose these?
You will lose these entitlements only if you have a break in service.  If selected and hired before the expiration of your LWOP, you will retain all entitlements for which you were previously eligible.  However, please note that eligibility for Renewal Agreement Travel and Living Quarters Allowance is affected by being on LWOP.  Contact your district HR specialist for specific guidance in your individual situation.

9. This simplified application procedure is great! Can I use it to apply for other types of positions in my new locations, such as substitute teacher and educational aide? 

No.  The recruitment procedures for school support positions vary by district and you can access current vacancy announcements via the DoDDS-Pacific/DDESS-Guam web site at  www.pac.dodea.edu or the DoDDS-Europe web site at www.eu.dodea.edu and follow the procedures listed in the vacancy announcements.  You may also contact your district HR specialist for information.
10. How can I maximize my opportunity to be hired in the new area?

We recommend that you provide a copy of your current application or resume to the school(s) where you wish to be considered.  This allows the school principal to review your qualifications in advance of recruitment for new vacancies.  You may also wish to volunteer or be hired as a substitute in the local schools.
11. Who may I contact for additional information?

Your first point of contact for all human resources issues is your district human resources representative, who can provide advice concerning a wide range of topics.  You may also contact the DoDDS-Pacific/DDESS-Guam staffing specialist located in the Pacific Director’s Office in Okinawa, Japan who is responsible for servicing your district.  Your school secretary should be able to provide you with the proper point of contact.
